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Deductive and Inductive Format
Part 1: The Messages
Message 1a
TO: All Staffs
FROM: Director
DATE: September 1, 2014
SUBJECT: Time Card Cheaters
You have been cheating in the time card. You should not indicate in your time card 8:00 if you arrive late. Also, you should not state 1.00 pm on extended lunch.
I do not support time card cheating, and therefore, I will install a time clock on Monday at the entrance of each office. All of you must punch in and out whenever you make any movements in and out of the office.
Individuals arriving late more than three times will be punished. I encourage all of you to be effective time managers since this is a business where time is of the essence. 
Message 1b
TO: All Staffs
FROM: Director
DATE: September 1, 2014
SUBJECT: Time Card Cheaters
I have been informed that you have been lying regarding the time you indicate on your time cards. You are required to report the time you arrive in the office. If you come in late, do not show 8.00 and if you delay during lunch hour, you should not indicate 1.00 on your time card.
I do not support the time card cheating. Hence, I will install a time clock at the entrance of each office. From Monday, all of you must punch in and out whenever you leave the office.
[bookmark: _GoBack]Each office’s entrance will be allocated a time clock. Therefore, you will not have an excuse of not tapping on the time clock, and if any of you come late for work or from lunch more than three times, I will punish you. 
Part 2: Self Analysis
In comparing deductive and inductive format, the deductive format is the primary form of a valid reasoning where the premise offers a guarantee of the reality of conjecture with the content structured through a top-down strategy. Inductive format, on the other hand, connote arguments where the premises offers reasons that support a possible truth of the conjecture through a bottom-up approach content structure.    The inductive approach can be used by scientists to conclude from evidence. Likewise, they can use deductive reasoning which is getting proof to either support or disprove conclusions. 
Message 1a conforms to the deductive format as the argument regarding employees being required to be honest with their time cards has a valid and sound premise. The statement also has a conclusion which indicates that card time cheating will not go unpunished. The strategy is most appropriate for this version of the message as the arguments guarantee the findings, and it has true premises. The memo confirms that there will be an installation of clock time to monitor the timekeeping of employees.
Message 1b conforms to the inductive strategy by indicating probability. That is, there is a possibility that workers have been cheating on their time cards and there is a possibility that a tie clock will be installed at every door entrance. The strategy is the most appropriate for the version of the message since it allows room for employees to defend themselves regarding the issue at hand. 
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